UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN HA TRUNG Poc lap — Tuw do — Hanh phc

So:41 /KH - UBND Thi trdn Ha Trung ngay 09 thing 3 nim 2023
KE HOACH
Thuc hién ky luat, ky cwong hanh chinh trong thuc thi cong vu
ciia can bd, cong chirc thi tran Ha Trung nam 2023

Thuc hién Ké hoach sé 03/KH-UBND ngay 05/01/2023 cia UBND huyén
Ha Trung vé kiém tra thuc hién ky lut, ky cuong hanh chinh nim 2023.

UBND thi trdn ban hanh K& hoach thuc hién ky luat, ky cuong hanh chinh
trong thuc thi cong vu cia doi ngii can bd, cong chire thi tran Ha Trung nim 2023
nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Tang cuong ky luat, ky cuong hanh chinh, ddm bao sy nghi€ém minh trong
thue thi phap luat; nang cao tinh than trach nhiém, chat lwong phuc vu Nhan dan.
Cai tién tac phong, 1& 16i 1am viéc, nang cao tinh than trach nhiém, hiéu qua giai
quyét cong viéc cua can bo, cdng chirc. Ngin ngira cac hanh vi nhiing nhiéu, gay
phién ha, thai d§ vO cam, v6 trach nhiém cua can bg, cong chirc trong hoat dong
cong vu.

- Tao dong luc cho mdi can bo, cong chirc rén luyén, tu dudng dao duc, tac
phong, tich cuc hoc tip nang cao trinh d6 chuyén mén, nghiép vu dé dap ung yéu
cau cai cach hanh chinh, gop phan tirng budc xay dung mot nén hanh chinh chuyén
nghiép, hién dai.

2. Yéu cau:

- Viéc trién khai thuc hién dam bao hiéu qua, tao chuyén bién tich cuc vé
nhan thirc, hanh dong ddi véi can bo, cong chic.

- Tang cudng cong tac tu kiém tra, giam sat cong vu ddi véi can bo, cong
chirc vé viéc chép hanh ky luét, ky cuong hanh chinh, dao dic cong vy, van hoa
g xr... nham dam bao thuc hién nghiém minh, dung ndi quy, quy dinh cua phap
luat trong thuc thi cong vu tai co quan.

- Kip thoi phét hién, chan chinh nghiém d6i véi can bo, cong chirc ¢d hanh
vi vi pham ky luat ky cuong hanh chinh, tiéu cuc, nhiing nhiéu trong hoat dong
cong vu.

II. NOI DUNG

1. To6 chic quan triét, trién khai néi dung chi thi sé6 01/CT-UBND caa
Chu tich UBND tinh va Chi thi sé6 03/CT-UBND ngay 12/01/2021 cia Chi tich
UBND huyén Ha Trung vé viéc ting cwong ky luat, Ky cwong hanh chinh



- T6 chic Hoi nghi phé bién, quan tri¢t va thuc hién nghiém dudng 161,
chu truong cua Bang, chinh sach, phap luat cia Nha nudc trong doi ngili can bo,
cong chirc UBND thi trin; Tuyén truyén cac van ban: Chi thi sé 26/CT-TTg ngay
05/9/2016 cua Thu tudng Chinh phi vé ting cuong ky luét, ky cuong trong cac co
quan hanh chinh nha nudc cac cap; Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018
ctia Chinh phua vé thuc hién co ché mot cira, mot ctra lién thong trong giai quyét
thtl tuc hanh chinh; Quyét dinh sé 1847/QD-TTg, ngay 27/12/2018 cua Thu tudng
Chinh pha vé phé duyét P& an Vian hoa cong vy; Chi thi 01/CT-UBND ngay
01/01/2021 ctia Chu tich UBND tinh va cic quy dinh lién quan vé ting cudng ky
luat, ky cuong hanh; Chi thi s6 03/CT-UBND ngay 12/01/2021 Chu tich UBND
huyén Ha Trung vé viéc ting cudng ky luat, ky cuong hanh chinh; Ké hoach sb
84/KH-UBND, ngay 06/4/2020 caa UBND tinh vé viéc trién khai thuc hién Dé an
van hoa cong vu trén dia ban tinh;

- Quan triét can bd cdng chuc thuc hién nghiém Quy ché 1am viéc cua
UBND thi tran. Yéu cau can bo cong chirc don vi chap hanh nghiém tdc thoi gian,
gid giac lam viéc cu thé nhu sau:

Péi véi thoi gian mua dong:

+ Buoi sang tir 07 gio 30 dén 12 gid;

+ Budi chiéu tir 13 gio dén 16 gid 30 phut.

Déi vai thoi gian mia hé:

+ Budi séng tir 07 gid dén 11 gio 30 phut;
+Buodi chiéu tir 13 gio 30 dén 17 gio.

Thuc hién nghiém cac quy dinh vé dao d&c cong vu, van hoa giao tiép;
khong sir dung thoi gio lam viéc dé 1am viéc riéng.

- Nang cao dao dac cbng vy, ¥ thac trach nhiém, tinh than phuc vu Nhan
dan; thuc hién dung va day du chuc trach, nhiém vu duoc giao; tuan thu nghiém ky
luat, Ky cwong hanh chinh trong thuc thi cdng vu; chap hanh sy phan cong cua cap
trén; tap trung nghién ctru, tham muu giai quyét céng viéc dam bao chét lwong va
thoi gian quy dinh, khong dé cham tré, qua han; thuc hién nghiém quy dinh vé dao
duc cong vy, van hoa cong sd, van hoa ang Xt Véi t6 chirc, cong dan; khdng udng
ruou, bia, dd udng c6 con trong gio hanh chinh, budi trua ciia ngay lam viéc, ngay
tryc va khi tham gia diéu khién phuong tién giao thong;

- Can ctr chtc nang, nhi¢ém vu ctua dia phuong dé xay dung ké hoach, t6
chire trién khai cac noi dung cong viéc, nhiém vu dugc UBND huyén, Chu tich
UBND huyén giao. Nghiém tic thuc hién ché do thong tin bao céo theo dinh ky
hodc dot xuat vai co quan co tham quyen.

2. Thue hién ding cic quy dinh vé trinh tw, thi tuc gidi quyét ho so
cong viéc ciia to chire, cong dan, phan diu giai quyét hd so nhanh hon so voi
thoi gian quy dinh.



- Tiép tuc cung cd, kién toan lai Bo phan tiép nhén va tra két qua, phan cong
can bd c6 du nang luc, phém chit thuc hién viéc tiép nhéan va tra két qua; T chire
niém yét cong khai, dﬁy du, 0 rang céc thu tuc hanh chinh do co quan thuc hién;
md hom thu gop ¥ dé t6 chuc, cong dan gop ¥ khi ¢6 nhu cau.

- Thuong xuyén kiém tra viéc tiép nhan va tra két qua, xtr Iy nhimg vudng
mac phat sinh, khong dé xay ra truong hop tré hen hd so khéng c6 1y do chinh
dang.

- Thuong xuyén ra soat, kién nghi bd sung, sira ddi cac thu tuc hanh chinh
dé phu hop véi cac quy dinh méi. Viée tiép nhan, xtr Iy phan 4nh, kién nghi caa ca
nhan, to chtc, doanh nghiép vé cac quy dinh hanh chinh phai dugc thuc hién
nghiém tic, khach quan, kip thoi.

4. Nang cao thai d9, tinh than phuc vu té chirc, nguwoi din ciia can bd,
cong chirc.

Chi dao can bo, cong chirc khi giao tiép, huéng dan cho to chirc, cong dan
phai tan tinh, chu d4o va than thién, niém no, khong dé t6 chuc, cong dan di lai
nhiéu lan, khong giy khé khan, phién ha, khong vo cam, thiéu tinh than trach
nhiém khi thi hanh nhiém vu; khi tiép nhan héd so cua to chuc, cong dan phai ghi
phiéu hudéng dan, dam bao yéu cau hudng dan mot lan, day du, ding quy dinh.

5. Phan cong nhiém vu cu thé, xac dinh ré trach nhiém ciia mdi can bd,
cong chirc khi tham gia giai quyét hd so, cong viéc ciia to chirc, ca nhan thudc
tham quyén.

Cén cu trinh do chuyén mon, nghi€p vu, nang luc cua tirng can b, cong
chtrc. Phdi hop véi trudng cac ban nganh doan thé tién hanh ra soat, phan cong,
phan nhiém lai can bo, cong chirc mot cach hop 1y, linh hoat va chu dong khong dé
chéng chéo, sai nhiém vu, bd so6t nhiém vu.

6. Gan viéc thye hién ky luat, ky cwong hanh chinh véi viéc xép loai thi
dua va danh gia, xép loai can bd, cong chirc cudi nim

Viéc danh gia va phan loai can bg, cong chirc hang nam thuc hi¢n dung cac
quy dinh theo Nghi dinh 90/2020 vé phan loai ddnh gia, can bo cong chirc cudi
nam 2023.

1. TO CHUC THU'C HIEN

1. Thuong truc UBND thi tran t6 chure theo doi, gidm sat tinh hinh thuc hién
danh gia két qua thuc hién hang thang cua CB, CC va rat kinh nghiém trong cong
tac theo doi, chi dao, diéu hanh. Céc c4 nhan vi pham cac ndi dao dirc cong vy, vé
thuc hién ndi quy, quy ché co quan thi tuy theo mirc d6 vi pham s& bi xur Iy theo
quy dinh.

2. Van phong UBND theo dai, kiém tra viéc t6 chuc thuc hién K& hoach nay
gén v6i thue hién K& hoach CCHC, Ké hoach kiém soat TTHC va quy dinh thyc



hiénché d6 cong vu cua CB, CC UBND nam 2023; Té)ng hop két qua thyc hi¢n cua
cac don vi don vi bdo cdo UBND huyén, Phong Noi vu theo quy dinh.

3. B0 phan Van hoa - Thong tin thuc hién tuyén truyén ké hoach cai cach
hanh chinh gan véi tuyén truyén cac ndi dung theo ké hoach nay.

4. Cén bg, cong chuc UBND nghiém tic thuc hi¢n cac ndi dung trong Ké
shoach nay déng thoi thuc hién chirc nang, nhi¢m vu dugc giao theo quy dinh; xay
dung cac muc tiéu, chi tiéu, mirc phén dau cu thé trong vi¢c td chirc, cai tién, stra
d6i 1¢ 16i 1am viéc va cam két thyc hién.

5. Bé nghi MTTQ va Trudng cac ban, nganh doan thé va Nhan dan phat
hién, thong bao vé céac hanh vi vi pham cua can bd, cong chuec.

Trong qua trinh thuce hién, truong hop c6 kho khan, vudng méc hodc co dé xuat
b sung, stra d6i cho phil hop; dé nghi phan anh vé Van phong UBND thi tran dé tong
hop bao cdo Chi tich UBND xem xét, quyét dinh...

Noi nhin:

- UBND huyén (dé b/céo);

- TTr.Dang ty, HDND thj trén (dé b/c4o);

- Chu tich, cac PCT UBND thi tran;

- MTTQ va trudng cac doan thé thi tran (dé p/hop);
- Can bd cong chirc thi tran (dé t/hién);

- Luu: VT, VPTK.
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